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Jucrunnuza

1. IEJIM OCBOEHMA JUCIUIIVINHBI,
IINTAHUPYEMBIE PE3YJIbTATBI OBYUYEHMUS 110 JUCHUITVIMHE

«MHpopMallMOHHBIE TEXHOJIOTUU B

IOPUJINYECKON  ICSITEIIBHOCTI

HampaBieHAa Ha JIOCTI)KEHHE IUIAHUPYEMBIX pe3yJbTaTOB OCHOBHOM MpOo(dhecCHOHAIbHOM
00pa3zoBaTeNbHOM TPOrpaMMBbl BBICHIETO OOpa3oBaHHWs — TNPOrpaMMbl OakajgaBpuaTa IO

HanpasieHuto mnoarorosku  40.03.01

IOpucnpynenuus,

IpaXXIaHCKO-TIPaBOBOW  MPO(UIIb

MOATOTOBKH (Jajiee COOTBETCTBEHHO — TUCIUIIIINHA, 0Opa3oBaTeIbHas MporpaMMma).
B pesynbTare 0CBOEHHS AUCHUILIUHBI Y 00y4aromerocs MOKHBI ObITh chopMUPOBaHBI
KOMIIETEHIIMH, YCTAHOBJICHHBIE 00pa30BaTeIbHON POTPAMMOIA:

Kon HaumenoBanue Nupuxaropsl Nnauxkaropsl
KOMIIETEHUUH | KOMIIETEHIMH JOCTHIKEHUS AOCTHIKECHUS
KOMIIEeTeHIIHH, KOMIIeTEeHIHI1 110
YCTAHOBJIEHHbIE AMCHUTIAHE
o0pa3oBaTe/ibHOI
NporpamMmmon
OIIK - 8 Criocoben NOIIK-8.1. 3naet NOIIK-8.1. Beibupaer
IeJICHAPaBIEHHO U WCTOYHUKHU IOPUIMYECKH | UCTOYHUKU
3P PEKTUBHO MOTyYaTh 3HAYUMOW MHPOPMALIUK, | FOPUINYECKU 3HAYUMOU
IOPUINYECKU 3HAUUMYIO BKJIIOYast IPAaBOBBIE 0a3bl | MHPOPMALINH, BKIIOYAS
UHPOPMALIUIO U3 JTAHHBIX. paBOBBIE 0a3bl
PA3JIUYHBIX KCTOYHUKOB, HMOIIK-8.2. 3naer JTAHHBIX.
BKJIIOYasi IpaBoOBbIe 0a3bl | TpeOoBaHUA NOIIK-8.2.
JIAHHBIX, PEIIATh 3a/1a4n WH(POPMAITMOHHON DopmymupyeT
npodeccnoHaIbHON 0€30IMacHOCTH. TpeOoBaHUS
JESTETLHOCTH C HOIIK-8.3. Ymeer WH(POPMAITMOHHOM
IPUMEHEHUEM IeJICHAPABIEHHO U 6e30macHOCTH.
WH(POPMAITMOHHBIX 3¢ (HeKTUBHO TOTYJaTh NOIIK-8.3.
TEXHOJIOTHH U C YUETOM IOpUIUYecKy 3HaunMyto | LlenenanpasineHHO 1
TpeOoBaHU nH(pOpPMAIUIO U3 3¢ (HEeKTUBHO HAXOIUT
UHPOPMALMOHHON pa3IMYHBIX UCTOUYHUKOB. | HOPUANYCCKH 3HAYHUMYIO
6e30MmacHOCTH NOIIK-8.4. Cnocoben uHpOpMAIHUIO U3
peraTh 3a1auu Ppas3IMIHBIX
npodeccroHaIbHOM HCTOYHUKOB.
JESITeTbHOCTH C NOIIK-8.4.
IPUMEHEHUEM JleMoHCTpHpYET
WH(POPMAITMOHHBIX CIIOCOOHOCTH peniaTh
TEXHOJIOTHI U C YYETOM | 33/1a4H
TpeOoBaHUi npoeccuoHaIbHON
UH(POPMALIMOHHON JESITeTBHOCTH C
Oe3onacHoCTU NPUMEHEHUEM
MH(pOPMALIMOHHBIX
TEXHOJIOTHUH U C yU4ETOM
TpeOoBaHMI
nH(POPMAITMOHHOM
6e30macHOCTH
OIIK-9 Cnoco0OeH MoHUMAaTh NOIIK-9.1. 3naer NOIIK-9.1.
TPUHIMITBI paOOThI NPUHIIMIIBI U XapaKTep dopmynupyet

COBPEMEHHBIX
nH()OPMAITMOHHBIX
TEXHOJIOTUH U
HCIIONb30BaTh UX I
pereHus 3a1a4y

paboThl COBPEMEHHBIX
nH(pOPMAITMOHHBIX
TEXHOJIOTHH.

HOIIK -9.2. YMeeT
HCIIOJIb30BaTh

NPUHINIBI U XapaKTep
paboThl COBPEMEHHBIX
nH()OPMAITMOHHBIX
TEXHOJIOTHH.

HOIIK -9.2.




HpO(I)eCCPIOHaHBHOI;'I COBpPCMCHHBIC I/ICHOJ'H:SyeT

JCATCIbHOCTHU I/IH(I)OpMaL[I/IOHHO COBpPCMCHHBIC
KOMMYHHWKAaTUBHBIC I/IH(I)OpMaL[I/IOHHO
TCXHOJIOTHH JJIA KOMMYHHWKAaTUBHBIC

peuICHuA 3aaa4

TCXHOJIOTHH JJIA

npodeccnoHaIbHON pelIeHus 3a1aq

eI TETLHOCTH. npodeccnoHaIbHON
HOIIK -9.3. Baaneer JIESITEILHOCTH.
CII0OCOOHOCTEIO HOIIK -9.3.
MIPUMEHSATH JlemoHCTpHpYeT
COBpPEMCHHBIC CITOCOOHOCTH
UH(POPMAITUOHHO- MIPUMEHSTh
KOMMYHHUKATHBHbBIE COBpPEMCHHBIC
TEXHOJIOTUH B UH(POPMAITUOHHO-
COOTBETCTBHUH C KOMMYHHUKATHBHbBIE

peuia€MbIMU 3aJa4aMu

TCXHOJIOT'HH B

npodeccroHanbHON COOTBETCTBHH C

JESTeIILHOCTH. penraeMbIMH 331a9aMu
npodeccuoHaIbHON
JESTeIILHOCTH.

2. OBBEM, CTPYKTYPA U COAEPKAHUE JUCHUIIJINHbBI

OOm1as TpyI0eMKOCTh (00beM) TUCIUIUTUHBI COCTABIISIET 72 Yaca, 2 3a4eTHBIC CTUHHUIIBL.

Peanmzanus mucMIIMHBI 00ECTIEYMBACTCS IOCPEACTBOM NIPOBEICHUS YUCOHBIX 3aHSATHI
(BKJIIOYAs] TIPOBEIEHUE TEKYIIET0 KOHTPOJIS YCIEBAaEMOCTH) W IMPOMEXYTOYHOHM arTecTalnuu
oOydJaronuxcs.

OOpazoBaTenbHast NEATEIHHOCTh B paMKax H3yYeHUS JUCIHUIUIMHBI TMPOBOJUTCS B
cienyromux hopmax:

— KOHTaKTHasi paboTa 00ydJaromuxcs ¢ MearorndecCKuMu pabOTHUKAMU OPTaHU3aIluu 1
(M) HMIaMu, PUBJICKAEMBIMU OpPTaHU3aIlMeH K pealn3alui 00pa3oBaTeIbHBIX MMPOrpaMM Ha
UHBIX YCIIOBUSAX (Jjajiee — KOHTaKTHas paboTa);

— caMOCTOATENbHAs paboTa 00yJYaOIINUXCS;

[Tpu npoBeneHNH y4eOHBIX 3aHATUN MO AUCHUILIUHE Y 0Oydarommxcsi o0ecreynBaeTcs
pa3BUTHE HABBIKOB KOMaHAHON paOOThI, MEXKITMYHOCTHOH KOMMYHUKAITUH, IPUHATHS PEIICHHH,
JTUAEPCKUX KA4eCTB, BKIIFOUAs IPOBEJACHIE. MHTEPAKTUBHBIX JICKIIHH, TPYIIIOBBIX TUCKYCCHIA.

2.1Conep:xaHue TUCHUTLTHHBI

Mopnyas 1. CIIC «Koncyabrant ILtroc»

OOmasi ~ xapakTepuUCTHKa  HCHOJb30BAHUA  MH(POPMALMOHHBIX
IOPUINYECKOI IEATETbHOCTH U 00pa30BaHHH.

CIIC «Koncynbrantllitoc». Ilouck nokymMeHTOB 1o pekBu3uTaMm. OCHOBHBIE 3a/1ayH,
pelIaeMble C HCIIOJIb30BAHMEM CIIPAaBOYHBIX IPAaBOBBIX cucTeM. KommbroTepHas crpaBodHast
npaBoBas cucrema. Crenuduka KOMIBIOTEPHBIX CIIPABOYHBIX MPABOBBIX CHUCTEM, OCHOBAHHBIX
Ha COBPEMEHHBIX TEXHOJIOTHIX Nepeaayn HH(OPMAIIHH.

KayecTBO KOMNBIOTEPHBIX TEXHOJOTUWH, 3aJ0XKEHHBIX B CIPAaBOYHBIX IPABOBBIX
CUCTEMAaX: IMOUCKOBBIE U CEPBUCHBIE BO3MOYKHOCTU: BO3MOKHOCTH HCIOJIb3YEMON TEXHOJOTUU
1o nepeAaye HHGOPMAILMK U €€ aKTyaIu3aluy y NOJIb30BaTes.

CnpaBounass mnpasoBasg cuctema «Koncynprantllmtoc». OpraHusanuss IMoucka
UH(pOpMaLKK, BUJIbl U KpUuTepuu noucka. Kaprouka pekBu3uTOB, paboTa co CIIOBAPEM.

TEXHOJIOTUH B




CIIC «Koucynbrantllmoc»: Pabora c¢ Tekcramu nokymMeHTOB. PabGora co crnuckom
JOKYMEHTOB U C TeKCToM JokymeHTa. IIpsimble u oOpartHbie ccbulku. [lonck KoHTekcTa B
JIOKYMEHTE.

[IpaBoBoit HaBurarop. IloMCK MOKYMEHTOB B pa3IMUHBIX HH(GOPMAIIMOHHBIX OaHKaX.
[lonck nOKyMEHTOB C MOMOLIbIO MpaBoBoro Hasuraropa. Ilouck B pasgenax «CyneOHas
npakTHKay», «OUHAHCOBBIE U KaJPOBbIE KOHCYIbTAUN», «DOPMBI TOKYMEHTOBY.

Hononuurensubie Gpyakiun B CIIC Koncynsrantllmioc.

Pabora c¢ Brmankamu «CrpaBouynas wuHpopmarus» u  «O030pe». KoHcTpykTOp
norosopos. Ilyresogurenu.

Moayas 2. CIIC «I'apanT»

CIIC Tapanrt. Ilouck nokymentoB. KoHcTpykTop noroBopoB. OOmias xapakTepUCTHKA
cuctembl «I"apant». Pazbuenue maccupa rnpaBoBoil HH(pOpMALIMK Ha OT/AETIbHbIE 0a3bl B CCTEME
«lapant». OCHOBHBIE CBOWCTBA M TMPUHIUIBI TMOCTPOCHUS WH(GOPMAIIMOHHBIX OaHKOB
cripaBOYHOM TIpaBoBOM cuctembl «I['apanT». [lomHOTa M CTpyKTypa MH(POPMAITMOHHBIX OAaHKOB
cuctembl. OCHOBHBIE BO3MOKHOCTH IPOTPaMMHBIX TEXHOJIOTUI CIIPABOYHOMN MTPaBOBON CUCTEMBI
«"apanT». OcoOeHHOCTH MoKcKa HHGOPMAITMH B CIIPABOYHOM ITPaBoBOM cucteme «I apaHTy.

[Tonp3oBarenbckuii nHTEpdeiic. OCHOBHOE MEHIO cHCTeMbl. [laHenb WHCTPYMEHTOB.
CioBapb TEPMHUHOB CIIPABOYHOM TPABOBOM CUCTEMBI «I apaHTy.

Pabora ¢ nuHpopmManmoHHEIMU OJ0KaMu cucTeMbl. [lonck nH(OpMaIK O PEKBU3UTAM.
[Touck nupopmanuu no curyanuu. [lorck nupopmanuu Mo UCTOUYHUKY onydaukoBanus. [Touck
UH(OPMALIHUH TI0 TOJIKOBOMY ClI0Bapio. KOHCTpYKTOp 1IOTOBOPOB.

CIIC I'apanTt. PaGoTa co criuckamu JOKYMEHTOB, pad0oTa ¢ JOKyMEHTOM.

Co3naHue W coxpaHEeHHE HaMJIEHHBIX JOKyMEHTOB. PaboTa co CIHMCKOM TOKYMEHTOB.
PaGoTa ¢ aKkTUBHBIM CIHCKOM JOKyMeHTOB. Pabora ¢ nmokymentom. Ilomck KOHTEKcTa B
JIOKYMEHTE.



2.2.1 TemaTu4yecKkuii IJIAH
(ounast hopma oOyICHMS)

No HanmenoBanmue O6bem u popMbl 00pa3oBaTEITLHON Bcero WNurtepak- | OreHouHBIE
/i MOJYJIS / TEMBI JEATEIbHOCTH TUBHBIE CpeacTBa
3aHSITHUS KonrakTtHas pabora CPC dbopmbl TEKYIIETO
paboThI KOHTpPOJIS /
ayUTOpHAast 5 dopma
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Moayas 1. CIIC «KoncyabTant ILlmoc»
Nudopmanmonnbie
Nurtepaktu
TEXHOJIOTHH B
1 . 2 0 2 0 6 8 BHasl Tecr
IOPUANYECKOMN
TEKIUs
NesITeNIbHOCTH
CIIC
«Koncynprantl o
I'pynmoBast | [IpakTuueck
2 c». [ouck 0 2 0 0 6 8
TUCKYCCHUSl | O€ 3aJJaHue
JOKYMEHTOB T10
pEKBHU3UTAM
CIIC
Koncynprantlmoc
I'pynnoBast | [IpakTruueck
3 . Pabora c 0 2 0 0 6 8
JTUCKYCCHUSl | O€ 3aJJaHue
TEeKCTaMu
JIOKYMEHTOB
CIIC
Koncynbrantliroc
[IpaBoBoit
Hasurarop. Ilouck I'pynnosast | IIpakTuueck
4 2 0 0 6 8
JTOKYMEHTOB B TUCKYCCHUSl | O€ 3aJjaHue
Pa3IUYHbIX
nH(pOpPMaITMOHHBIX
OaHKax
JlononHuTenbHbIE [IpakTrueck
['pynmoBas
5 ¢byaxuum B CIIC | 0 2 0 0 6 8 o€ 3aJ1aHNe
JUCKYCCHSI
Koncynbrantliroc Tect
Htoro mo moaymo: | 2 8 2 0 30 40

Monayas 2. CIIC «I"'apanT»
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IIpa
CIIC ["apanT. I'pynmoBasi | kTUUECKOE
1 0 2 0 0 8
['maBHas cTpaHuna IUCKyCcCUs | 3a7jaHHe
Tecr
IIpa
CIIC I"apanT.
. ['pynmoBasi | kTUUECKOe
2 PacmmmpenHslit 0 2 0 0 8
IUCKycCcUs | 3a7laHHe
MOUCK
Tecr
IIpa
CIIC ["apanT.
['pynnoBasi | kTUUECKoOe
3 PaGora cl|O 2 0 0 8
IUCKycCcUs | 3aJlaHHe
JIOKYMEHTOM
Tecr
IIpa
CIIC I"apanT.
I'pynnoBast | KTM4ecKoe
4 CrenuanbHble 0 2 0 0 8
IUCKyCcCcUs | 3a7jaHHe
0a3bl JaHHBIX
Tecr
Hroro mo moaymro: 8 1 - 24 32
[IpomexxyTounas
1Y YT 3auer
aTTecranus
UTOI'O 2 16 4 - o4 72
2.2.2 TeMaTu4ecKuii MiaH
(ouno-3a0unast popma 00yUCHMS)
Ne HaumenoBanue O06wem u popmbl 00pazoBaTEILHON Bceero | Murepaktu | OueHouHbIE
n/m MOZyJIsA / TEMBI JESITEIIbHOCTH BHBIE CpeacTBa
3aHATHS KonTaktHas pabora CpPC dbopMBI TEKYIIETro
paboTsl KOHTpPOJISI /
ayJIuTOpHAast % Dopma
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Moayas 1. CIIC KoncyastantIlmoc. CIIC I'apanT.
NupopmanmoHHbie
Tex?loior;ln B urepakri
1 . 1 1 0 1 2 BHas Tecr
IOPUANYECKOI
JIEKIUS
JIESATETbHOCTH
CIIC
5 «Koncynprantl o 0 1 0 0 1 2 I'pynnosast | IIpakTuueck
c». [Touck TUCKyCCUS | O€ 3aJjaHue

JOKYMCHTOB 110

2 Ecnu npetycmotpena pabora B CJIO yHUBepcUTETa




pEKBHU3UTAM

CIIC I'apanr.
Pab6ora co
CIHCKaMHU
JOKYMEHTOB,
pabota c
JOKYMEHTOM

I'pynnosas
JUCKYCCHS

IIpakTrueck
0€ 3aJlaHue
Tect

Hroro no moxymto:

1

2

1

0

3

6

Monayas 2. PaGora ¢ npo

rpammamu MS Office (MS Word, MS Excel, MS Power Point)

MS Word.

dopmaTupoBaHHE

TEKCTOBOTO (paiina. Ipvimopas [IpakTnueck

Coznanue 0 1 0 0 1 2 pynt o€ 3aJlaHue
JUCKYCCHUSI

KOJIOHTUTYJIOB, Tect

oubmorpaduaeck

HUX CCBUIOK, CTHJICH

MS Excel. Coviosas [TpakTHueck

Coznanue Tadnuil, 0 1 0 0 1 2 pynt o€ 3aJlaHne
JUCKYCCUSI

JlnarpaMmbl Tect

MS Power Point. oviiosas [TpakTuyeck

Co3manue 0 1 0 0 1 2 pyn 0€ 3aJaHue

. JTUCKYCCUS
pe3eHTalni Tect
Wroro mo momymto: 0 3 0 — 3 6
[TIpoMexxyTouHas 3auer
aTTecTaIus
UTOI'O 1 5 0 — 6 12




2.2.3 TemaTnuyeckuii mjiaH
(3aounas popma 0OyUeHHS)

No HanmenoBanmue O6bem u popMbl 00pa3oBaTEITLHON Bcero | Uutepaktu | OrieHOUHBIE
/i MOJYJIS / TEMBI JESITEIIbHOCTH BHBIE CpencTBa
3aHSITHUS KonrakTtHas pabora CPC dbopmbl TEKYIIETO
paboThI KOHTpPOJIS /
ayUTOpHAast % dopma
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Moayas 1. CIIC KoncyastantlLmoc. CIIC I'apanr.
MudopmanimoHHbI
Tengﬁorp?n (1; ) Wurepakri
1 . 1 1 0 1 2 BHast Tect
IOPUIHYECKOM
JICKITUS
JESITCIIBHOCTH
CIIC KoncynbTant
2 [Tmroc., CIIC 0 1 0 0 1 2 I'pynnoBas | IIpakTrnueck
I'apanrt ITouck OUCKYyCCUS | O€ 3a/laHue
JTIOKYMEHTOB.
MS Word. MS Ipyiosas [TpakTuyeck
3 Excel, MS Power 0 1 0 0 1 2 EZE copg | O 3ananue
Point. FHCRY Tecr
Hroro mo moaymro: 1 2 1 0 3 6
[IpomexxyTounas
P Y 3auer
aTTecranus
NTOI'O 1 2 0 - 3 6

2.3. PexomeHaauuM 10 BHINOJHEHUIO CAMOCTOSITE/IbHOM Pa00OThI 10 JUCHHUILIJIMHE

Bua paGorsl

Conepxanue
(mepeyeHb BONPOCOB)

Pexomenganun

Mogayas 1. CIIC «Kon

cyabTaHdT ILliaoc»

CIIC
«KoncynprantlIimrocy
N3yuenue
TEOPETUYECKOI O
Marepuana.
ITogroroska k
3aHATUSAM
CEMHHApPCKOI0 TUIA.

CamMmocTosTeNIbHOE
M3y4YeHUE BOIPOCOB IO
HUCTOPHH u
MPAKTUYECKOMY
ucronp3oBanuio  CIIC
«Koncynprantllntoc» u

ApYyrux
MH(pOPMAIIMOHHO-

CHUCTEMOMH:

Pa6oTta ¢ yueOHBIMU U METOAMYECKUMU
MaTepualaMy, TPEHUHIO-TECTUPYIOLIEH

http://www.consultant.ru/edu/student/study/

1. NudopmannonHbie
IOPUANYECKON JIESITEIBHOCTH
mocodbue / M. A. Exumoma, H. A.
WBaHoB ; OM. ropuj. MH-T. OMCK :

TCXHOJIOT'HNH B

yueo.

[6.

3 Ecom npexycmotpena pabora B CJIO yHuBepcutera



http://www.consultant.ru/edu/student/study/

Bua paGorsl

Conep:xxanue
(mepeyeHb BONPOCOB)

Pexomenganun

ITonroroBka K IIOUCKOBEIX CHCTEM. n.], 2011. 130 c.
KOHTpPOJIbHOM pabore | [IpoxoxkmeHue tecta | 2. CrnpaBodHas paBoOBas cucrema
U TECTY «TTC "Koncynbrantllmtoc" [Tekct] : meron.
KoncynwsraTatllitoc» B yKa3. K  MpakT. 3aHATHSAM IO
pexume nH(popMaTuke TUTSE 9KOH.
CaMOITIOATOTOBKH. cnenuansbHocteid / OM. pum. WH-T ;
cocT.: A. A. IlanmesaoB, M. A. ExuMoBa,
O. A. lllenganeBa. — Omck :[0. u.], 2008.
-69c.
3. UndopmanonHsie  TEXHOJOTHH B
IOPUANYECKON JESITEeTbHOCTH : y4eOHUK
st By3oB/ II. Y. KysnenoB [u 1p.];
3 (o) oOomen penakuuein
I1. V. Ky3nenoBa. — 3-¢ m31., nepepad.
u gomn. — Mocksa: MWM3marenbcTBO
KOpaiit, 2021.— 325c.— (Bsicmee
oOpasoBaHmue). — ISBN 978-5-534-
02598-9. — Tekcer : 3IE€KTPOHHBIN //
Oo6pazoBatenpHas miargopma FOpait
[caiiT]. —
URL.: https://urait.ru/bcode/468537
4. BpINOJHEHWE MPAKTUYCCKUX 3aJaHui |-
4
KoBanenko, 0. B. MHWudpopmanmonHo-
MOMCKOBBIE CHCTeMbI [Tekcr] VYueo.-
Meton. nmocooue / FO. B. KoBanenxko, T. A.
Cepruenko ; Owm. ropuz. akag. — Omck :
Owm. ropun. akan., 2017. — 37 c.
Monayas 2. CIIC «I'apanT»
CIIC «I"apanT» CamocrosiTebHOe Pabora ¢ o0yuaronmm OHJIaiH KypcoM
N3yuenue n3ydyeHue BompocoB 1o | cucteMbl TAPAHT
TEOPETUYECKOTO UCTOPUHU u | http://edu.garant.ru/garant/learning/
MaTepuaia. MPAKTUYECKOMY 1. UndopmanimoHHble  TEXHOJOTMH B
[TonroroBka k ucnons3zoBanuo  CIIC IOPUANYECKON JIESITEIBHOCTH yueo.
3aHATUAM I'APAHT wu npyrux mocoobue / M. A. ExumoBa, H. A.
CEMHHApPCKOI0 THIIA. IIPaBOBBIX WBanoB ; OM. 1opun. uH-T. OmMcK : [0.
ITonroroBka K MH(pOpPMaIMOHHO- n.], 2011. 130 c.
KOHTPOJIBHOM pa0oTe | MOMCKOBBIX cuctem. | 2. CrpaBouHO-TIpaBOBasi cuctema [ apaHr :
U TECTy Pa6ora c METO/I. YKa3aHUs K MPaKT. 3aHATUAM I10
WHTEPAKTUBHBIM MUCHUIIINHE "UuhopmannoHHO-
oOydJaronmm KypCcoM MMOUCKOBBIE CUCTEMBI" / OM. 10pUJ. HH-T
paboThl Cc  cucTeMoi ; COCT.:
I'APAHT. A. A. TlanbstHOB [1 1p.]. — Omck : [6. u.],

2007.-43 c.

3. UadopmanioHHbIe  TEXHOJOTHHU B
IOPUANYECKON JESITeTbHOCTH : yUYeOHHK
st By3oB/ II. Y. Ky3nenoB [u 1p.];
noJt o0reit penakiuei



https://urait.ru/bcode/468537
http://edu.garant.ru/garant/learning/

Conep:xxanue

Pexomenganun
(mepeyeHb BONPOCOB)

Bua paGorsl

I1. V. Ky3nenoBa. — 3-¢ u31., nepepad.
u gom. — MockBa: M3garenbcTBO
Opaiir, 2021. — 325c.— (Bwsicuiee
oOpa3oBaHue). — ISBN 978-5-534-
02598-9. — Texkcr : 2M€KTPOHHBIN //
OobpazoBarenbHas T1wiargopma FOpaiit
[caniT]. —
URL: https://urait.ru/bcode/468537

4. BpInoJIHEeHWE MPAKTUYECKUX 3aJaHuid 1-

2
Kosanenko, 0. B. MWudopmannonHo-
MOMCKOBEIE cuctembl [Tekct] : VYuel.-

Meton. mocooue / HO. B. KoBanenxko, T. A.
Cepruenko ; Owm. topun. akaa. — OMCK :
Owm. ropun. akan., 2017. - 37 c.

ITogroroska Metoanyeckre peKOMEHIaIUH 110 TOATOTOBKE KOHTPOJIbHON PabOTHI
KOHTPOJIbHOHM paboTel | moctymHbl B CJ1O
10 AUCLUIUINHE http://edu.omua.ru/mod/assign/view.php?id=21076

2.4. PexoMeHianMu AJ151 OPraHu3anuu KOHTaKTHOH padorel B JUOC

1. Ccpuika Ha AJIEKTPOHHBIN Kypc o JUCLUIIINHE!
http://edu.omua.ru/course/view.php?id=375

2. Meroauyeckue pEeKOMEHIAMM 10  HM3YYCHHIO JUCIUIUIMHBI  C
WCIIOJIb30BAaHMEM JIUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHMH B DJICKTPOHHOU
UH(POPMAIIMOHHO-00Pa30BaTEIHHOMN cpene YHUBEPCHUTETA
(http://edu.omua.ru/mod/resource/view.php?id=33794).

3. TpebGoBaHusl K YCJOBUSM peau3alui MPOrpaMMbl TUCHHUILIHHBI
3.1. MaTepuaJbHO-TEXHHYECKOE O0ecrieyeHne TN CHUNTUHbI

Tun yyeOHbIX ayAUTOPH A Onucanue TpedGOBaHUIl K 000PY10BAHUIO
ayINTOPHUH, TEXHUYECKHUM CPeICTBaM
00y4eHust

VYuebnast aymutopus (mias  mposedeHus | Crenuanu3upoBaHHAs MeOeb;

3aHATUHN JEKIIMOHHOTO THUIIA) TexHuueckue cpeacTtBa OOydeHHS — JUIs

npeAcTaBiIeHus  yuyeOHOM  mHpopmanuu
OOJBIIION ayIUTOPHH, B TOM 4YHUCJIE HabOp
JI€MOHCTPALIMOHHOTO 000pyI0BaHUS
(mpoekTop, B3KpaH, KoMIbloTep (HOYTOYK,
HETTON, M T.N.), OECHpPOBOAHON MYJbT-

yKa3Ka, MHUKPOQOH, YCUJIUTENb
P aHCHHHHOHHBIﬁ, KOJIOHKH
TPAHCIISAIUOHHBIC);

CereBoe 00opymoBaHUe TSI TOIKIIOUEHUS K
WH(POPMAIIMOHHO-TEIIEKOMMYHUKAITHOHHON
cetu «HTEpHET»



https://urait.ru/bcode/468537
http://edu.omua.ru/mod/assign/view.php?id=21076
http://edu.omua.ru/course/view.php?id=375
http://edu.omua.ru/mod/resource/view.php?id=33794

VYueOHas aynutopus (s TpOBEICHUS
3aHATUN CEMUHAPCKOIO THUIIA,
KOMIIBIOTEPHBIN KJ1acc
(crieranM3upoBaHHAs Ay AUTOPUS,
0o0opy10BaHHAas JUIsl TPOBEACHUS 3aHATHH 11O
UH(POPMALMOHHBIM TEXHOJIOTHUSIM))

Crnenunanu3upoBaHHas MeOeIb;

Texnuueckue cpeacrBa oOyueHHsS A
MpeACTaBiICHUsT  y4eOHOW  mHOpMAIN
OONBLIONW ayaUTOpPUM, B TOM 4HcIe Habop
JEMOHCTPAIIMOHHOTO 00opynoBaHuUs
(mpoekTop, 3KpaH, KOMIBIOTEp (HOYTOYK,

HETTOM | T.I1.));

KomnbroTepHast TeXHHKA: CUCTEMHBIE OJIOKH,
MOHHTOPBI;

CereBoe 000pyIOBaHUE JIJIS TIOJKITIOYCHHS K
MH(OPMALOHHO-TEIIEKOMM YHUKAITHOHHOMN
cetu «HTEpHET»

HOMCH_ICHI/IC JJIsA CaMOCTOSITEILHOMN pa6OTI:I

Crnenuanu3upoBaHHasi MeOelb;
KommbprorepHas TeXHHKa;

Joctyn x nHpOpMaImoOHHO-
TeJIEKOMMYHUKAIMOHHOH ceTn «IHTepHEeTY;
JloCTyTI K AJIEKTPOHHON MHPOPMAITHOHHO-
o0pa3oBaTeIbHON CpeJie aKaJIeMUn

3.2. YyeOHo-MeTOoAN4YECKOE 00ecneyeHne TUCIUILINHEI

3.2.1. Onucanue KOMIUIEKTA JIMIEH3MOHHOT0 U CBOOOIHO PaCIPOCTPAHAEMOI0
NMPOrpPaMMHOI0 o0ecredeHnsl, B TOM YUCJIe 0TeYeCTBEHHOIr0 MPOU3BOICTBA

Microsoft Windows;

Microsoft Office;

Cuctema BUICOKOH(DEPEHITNHN CBS3H;

SMART Learning Suite;

DnekTpoHHO-6n6IHOTeuHas cuctema D5C FOPAMThttps://urait.ru/

3.2.2. IlepeveHsb JUTEPATYPHbI, HEOOXOAUMOM AJI51 OCBOCHUS TUCUMILIUHBI

NudopmanroHHbie TEXHOIOTUH B IOPUINYECKON NEATEILHOCTH | YUCOHHUK M MPAKTUKYM
11st By3oB / B. JI. DnbkuH [u ap.] ; nox penakmueit B. . Dnpkuna. — 2-¢ u3., nepepad.
u gon.— MockBa: M3marensctBo FOpaiit, 2021.— 472c.— (Bsicmee
obpaszoBanmue). —  ISBN 978-5-534-12733-1. Tekcr ANEKTPOHHBIA  //
OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/448203
HudopMarinoHHbIe TEXHOJOTHH B OPHIUYECKON MESITEIBHOCTH | YICOHHUK Ui BY30B /
I1. Y. Ky3nenos [u ap.] ; mox obmeit penakuueti I1. Y. Ky3nenosa. — 3-e u3., nepepao.
nu gon.— MockBa: WM3marensctBo FOpaiit, 2021.— 325c¢.— (Bsicmee
obOpasoBanue). —  ISBN 978-5-534-02598-9. Tekcr ANICKTPOHHBIA  //
O6pasoBarenbHas iathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/468537
WnpopmanoHHbIe TEXHOJIOTHH B IOPUANYECKON NEeITEIBHOCTH : yued. mocobue / M. A.
Exumona, H. A. BanoB ; Owm. ropua. un-T. Omck : [6. n.], 2011. 130 c.

Kosanenko, 0. B. HupopmanmonHo-nouckossie cucrembl [Teker] : Yueb.-merton.
nocobue / FO. B. Koanenko, T. A. Cepruenko ; Om. topun. akag. — Omck : OM. ropu.
akan., 2017.-37 c.

PomanoBa, A. A. Uudopmaruka [Tekcr] : yaed.-meToa. mocodue / A. A. Pomanoga ; Om.
opu. akaa. — Omck : OM. ropuf. akan., 2015. — 142 c.

Nudopmatuka u maremaruka : pasaen "OcHOBB MHOOPMATHKH" : METON. yKa3aHHUs K
npakT. 3aHATHsIM 1o Teme "Tabn. mpomneccop Excel" (ms 3aou. dopmbr oOydenus) :



https://urait.ru/
https://urait.ru/bcode/448203
https://urait.ru/bcode/468537

cneruanbHOCTh 030501 / OM. ropua. uH-T ; cocT. A. A. TlanesHoB [u ap.]. - Omck : [6.
u.], 2006. - 69 c. ; 3,7 ycios. nieu. 1. - BBK 32.81p30

7. CnopaBounas npasoBasi cucrema "Koncynprantllmtoc" [TekeT] : MeTOH. yka3. K IPaKT.
3aHATHSAM TI0 WH(OpPMATHKE TSI SKOH. crieruanbHocTel / OM. 1opul. HH-T ; COCT.: A. A.
[TanesHOB, M. A. ExumoBa, O. A. lllenganeBa. — Omck :[0. u.], 2008. — 69 c.

8. CmpaBoyHO-TIpaBOBasi CUCTeMa [apaHT : MeETOJ. yKa3aHHs K TPaKT. 3aHATHSAM I10
mucruminae  "MHbopmanmronHo-onckoBble cucteMbl" / OM. IOpUA. WH-T ; COCT.:
A. A. TIlanestaoB [ ap.]. — Omck : [6. u.], 2007. — 43 c.

9. KoBanenko, FO. B. OcnoBbl pabdotel B Microsoft Office PowerPoint 2007 : yueGHO-
meroandeckoe nmocooue / 0. B. KoBanenko. — DnektpoH. ganasie. — OMck : Cudupckuii
ropunuueckuii yausepeutet, 2017. — 1 anektpon. onTt. guck (CD-ROM).

3.2.3. IlepedeHb HUCNOJb3yeMBbIX COBPEMEHHBIX NPO(eCcCHOHAIBHBIX 023 JaHHBIX H
HH(OPMALMOHHBIX CIPABOYHBIX PABOBBIX CHCTEM

— cnpaBoyHas npaBoBas cuctema «Koncynerantllmocy;
— chOpaBoyYHas rpaBoBasi cucteMa «[ apanrT».

4. OueHka pe3yJbTATOB OCBOCHHUS M CIUIIHHBI
4.1. Texkymuii KOHTPOJIb YCIIEBA€MOCTH
4.1.1. Opranu3zanusi TEKylero KOHTPoJisi ycreBaeMoCTH

Texymumii KOHTPOJIb YCIIEBAEMOCTH (B TOM YHCIe pyOeKHBI KOHTPOJIb) 00ECIIeYBAET
OLICHMBAHME XO0/la OCBOEHUS IUCLUIUIMHBI M BKIIOYAET B Cce0sl YCTHBIM ONpPOC, BBINOJIHEHHE
NPAaKTUYECKUX 3aJaHUi, TECTHUPOBAHHUE U BBHINOJIHEHHUE KOHTPOJBHBIX paboT (pyOeKHBIH
KOHTpOJb). [Ipn ocBOGHMM AUCHUIUIMHBI B OYHON (hopMe ucronb3yeTcst OamibHO-PEUTHHIOBAs
CUCTEMA, KPUTEPUM OLIEHHWBAHUSA KaKJIOTO BUJA TEKYLIErO0 KOHTPOJS IPEJICTaBICHB B
TEXHOJIOTUYECKOM KapTe JUCLUIUIMHBEI (TIPUII0KEHUE).

4.1.2. Opranusanus Texkymero KourpoJs B JUO0C

Opranumzanusa Tekymero KkoHtpoias mno jaucuumuimHe B OUWMOC  yHuBepcurera
OCYIIECTBIISICTCS B COOTBETCTBHHM C TEeMaTWYeCKUM IutanoMm (pasmensr 2.2.1, 2.2.2, 2.2.3
HacTosIed pabodyeld MporpamMMbl), JIOKAIbHBIMH HOPMAaTHBHBIMH AaKTaMU YHUBEPCUTETA,
periIaMeHTHPYIOIUMHI 00pa30oBaTeIbHbIN MPOLECC, a TAKXKE B COOTBETCTBUH C YCTaHOBJICHHBIMU
TpeOOBaHUSAMHU DBJCKTPOHHOTO Kypca Ui OOYYalOIIMXCSl OYHO-3A04HOU U 3A04YHOU (hopm
o0yuenus, OCBaMBAIOIUX O00pa30BATENbHYIO MPOrpaMMy C IPUMEHEHUEM 3JIEKTPOHHOIO
Oo0y4eHHsI W JUCTAaHLUUOHHBIX O0Opa30BATENbHBIX TEXHOJOTUH (HA OCHOBAaHUH 3asBICHUS
oOyyJaromerocs).

Texkymmii KOHTPOJb Ui OOYYAIOIIUXCS OYHO-3A0YHOU U 3A0YHOU (hopm 0OyueHnus,
OCBaMBAIOUIMX O00Pa30BaTENIbHYIO MPOrpaMMy C NPUMEHEHUEM 3JIEKTPOHHOIO OOy4YeHMs H
JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHH MPEIyCMaTPUBACT BBIMOIHEHUE MPAKTHYECKUX
samannii NeNe 1, 2, 3 osmekrponnoro kypca (http://edu.omua.ru/course/view.php?id=375),
pelIeHre TEeCTOB pPYOEXKHOro KOHTPOJIS MO KaKJOMy MOJYJIO TEMAaTUYECKOro IUIaHa
JUCLUIUIMHBI U BBIITOJIHEHHE KOHTPOJIBHOM pabOTHI.

Jlnst o0yqaromuxcs ounoi popmor odyuenus, a Takxke oOydaroIUXCS OYHO-3A0UHOU U
3a04HOI popm 00yuenus, 3asBUBIINX 00 OCBOEHMM 00pa3oBaTENbHOI Nporpammsl B (Gopme
ayJUTOPHOM KOHTaKTHOH paboThl, opraHu3amus TeKymero kontposus B OWO yHuBepcutera
BO3MOYHA B CJIEJYIOLINX CIIydasix:

— MpHUKa3 pPEKTOpa YHUBEpCUTeTa 00 OOYYEHHH HCKIIOYUTEIBHO C IPHUMEHEHHEM
JIEKTPOHHOTO OOY4YeHMsI M JUCTAHIMOHHBIX OOpa30BATENbHBIX TEXHOJOIMH (B YCIOBHUSAX
BO3HHUKHOBEHHUS YPE3BbIYANHBIX CUTYyaLUi);

— 3asBJIEHUE 00Y4JaroLIerocs ¢ MPUIOKEHUEM JTOKYMEHTOB, MOATBEPKAAIOMNX HAINYHUE
y HEro YBaXXHUTEIbHON MPHUUUHBI JINYHOTO OTCYTCTBUS HA YUEOHBIX 3aHATHUSX.



http://edu.omua.ru/course/view.php?id=375

4.2. IlpoMe:XyTOYHAsI aTTeCTAIU 00y4aAI0IHXCSH

4.2.1. Opranu3anusi NPoMeKyTOYHOH aTTecTalus 00y4aommxcs
ITpomexyTouHass arrectanus OOydyarOIIMXCs IO AUCLUILUIMHE IPOBOAUTCS B (opme
3aueTa M 00eCIIeunBaeT OLICHUBAHUC PC3YJILTATOB 06yquI/1;1 IO AUCHUIIIIMHE B COOTBECTCTBHU C
KOMIIETEHIUSIMH, YCTAaHOBJIEHHBIMU 00pa30BaTENbHON IPOTPaMMOiA.
[IpomexxyTounast artectanuss OOy4YarOIIMXCSl MTPOBOJUTCS HAa OCHOBE Ha OCHOBE

IMPAKTUYCCKOI'o 3aJaHu.

OneHuBanue pe3yinbTaTOB OOydYeHHUsS IO JUCHUIUIMHE (YPOBHA C(HOPMHPOBAHHOCTHU
KOMIIETEHIIMH) MPOBOJUTCS HA OCHOBE CIENYIOIUX KPUTEPUEB!

Kon
NHauKaTopbl JO0CTHKEHUSA Kpurepun
Onenka KOMIIETEH ”
— KOMIIETEHIMI M0 JUCHUIIINHE OLlCHUBAHMS
3auTeHo OIIK-8 NOIIK-8.1. BeiOupaer uCTOUHUKH 3HaHue ponu u
IOPUIMYECKU 3HAYMMON MH(pOpMaIHH, 3HA4YCHUs WH(POpMAIUH
BKJTIOYasi IPaBOBBIE 0a3bl JAHHBIX. u UH(POPMAITUOHHBIX
HOIIK-8.2. ®opmynupyeT TpeOOBaHUS TEXHOJIOTHI B pa3BUTUH
MH(POPMAITMOHHOM 6€30MacHOCTH. COBPEMEHHOTO
NOIIK-8.3. [leneHanpaBiaeHHO 1 o0rmecTBa u
3¢ (HEeKTHBHO HAXOUT FOPUIUICCKHI FOPUIMYECKOM
3HaYMMYIO HH(POPMAIIHIO U3 PA3THYHBIX NesITeTbHOCTH; METO/I0B
HUCTOYHHUKOB. U CpPEeICTB  IIOHWCKA,
NOIIK-8.4. JleMOoHCTpHpYET CITIOCOOHOCTH cucTeMaTu3alun u
pemiats 3a1a4u npogdecCuoHaTbHON 00paboTKu
JESTEIIbHOCTH C IPUMEHEHHEM nHpOopMaLnu.
MH(POPMAITMOHHBIX TEXHOJIOTUH U ¢ YUETOM | YMEHHUE HCIOJb30BaTh
TpeboBaHUI HHPOPMAITMOHHOM arnmaparHo-
0e30MmacHOCTH MpOrpaMMHBIE CPEJICTBA
NOIIK-9.1. 3Haet npyHIUIBI U XapaKTeP TUTSt obecrnieueHus
paboThI COBPEMEHHBIX HHPOPMAITHOHHBIX pexuMa
OIlK-9 TEXHOJIOTHIA. WHPOPMAITMOHHOM
HOIIK -9.2. YMmeeT HCIIOIB30BaTh 0€30I1aCHOCTH;
COBpEMEHHbIE MH(POPMAITIOHHO WCTIONIb30BaTh
KOMMYHHKATHBHBIC TEXHOJIOTUU TSI anmnapaTHO-
pelieHus 3aaa4 npoheccuoHaIbHON MPOrpaMMHBIE CPEJCTBA
JESTEIIbHOCTH. JUISE CO3/aHus,
HNOIIK  -9.3. Bumageer cmocoOGHOCTBIO | 00paOOTKH, XpaHEHHS U
NPUMEHATH COBPEMEHHbIE MH()OPMALIMOHHO- | Meperayn HUHGOpMaluu
KOMMYHHKATHBHBIC TEXHOJIOTHH B | LI pereHus
COOTBETCTBHUHM C peEIIaeMbIMH 3aJadaMH | MPOo(eCcCHOHATBHBIX
npoheCcCHOHATTLHON ACSITETLHOCTH. 3amay; oopmIIATh
IOPUIINYECKUE
TOKyMEHTHL. Brnaaenue
HaBbIKaMU 3aIUThHI
KOMITbIOTEPHOU
uHpopMmanuu (haiaoB u
apXUBOB) oT

HECAHKIIMOHUPOBAHHOTO
JI0CTyTa, MOIU(PUKAITAN
U yIaJICHHs; HaBBIKAMHU
nmoricka MHMOpPMAIUK B
CIIPaBOYHO-TIPABOBBIX
CHCTEMAX;




COBPCMCHHBIMHU

UH(POPMALMOHHBIMU
TEXHOJIOTUSIMH [TOUCKA U
00paboTKM  TPaBOBOIt
nHbOpMaLu.

Cryment T1iy0OKO |
POYHO YCBOMJ BEChH
MPOTPaMMHBIN
MaTepHual, CHpPaBUICS C
MPAaKTUYECKUM

3a/1aHleM, HE JIOMYCTHUB
rpyOBIX OMIMOOK TpH
€ro BBITIOJIHCHUH, YMEET

000CHOBaTh  MPHUHATOE
pelIeHue.
He OIIK-8 NOIIK-8.1. Beibupaet HCTOUHUKHI OOyuvarommiics HE
324TEHO IOPUINYECKU 3HAYUMON HH(pOpMAIHY, yMeer NPUMEHSTh
BKJTIOYasi IPaBOBBIE 0a3bl JAHHBIX. COBpPEMEHHBIE
NOIIK-8.2. ®opmynupyeT TpeOoBaHHS WH(POPMAITMOHHBIC
UH(POPMAITMOHHON 0€30IaCHOCTH. TEXHOJIOTUH JUIsl TIOUCKA
NOIIK-8.3. llenenanpaBieHHO 1 u 00paboOTKM TPaBOBOI
3¢ (HEeKTUBHO HAXOIUT IOPUIUIECKH uHpOopMaIuy; HE
3HAYMMYIO HH(OPMAIIHIO U3 PA3TUUHBIX BJIaJICET HaBBIKAMU
UCTOYHUKOB. paboThl CO CIPaBOYHO-
NOIIK-8.4. JleMOHCTpHpYET CITIOCOOHOCTH MPaBOBBIMU CUCTEMAaMHU,
pemaTh 3a1a4u npodeccHoHaTbHON anmnaparHo-
NeSITeTIbHOCTH C IPUMEHEHUEM IPOTPaMMHBIMU
UH(QOPMALIMOHHBIX TEXHOJIOTHH U C YUETOM | CpeICTBAMHU ISt
TpeOoBaHMI HH)OPMAITMOHHON co3manus, 00paboTKwH,
0e30MacHOCTH XpaHEeHUs M TIepeaayu
NOIIK-9.1. 3naeT npuHIMUIBI U XapaKTep uHbOopMaIUI JUISt
paboThl COBPEMEHHBIX HH()OPMAIIMOHHBIX pellieHHsT  Pa3InYHbIX
TEXHOJIOTH. CIyeOHBIX 3amad. He
OIIK-9 HOIIK -9.2. YMeeT ucnoib30BaTh BJIAJEET anmnaparHo-
COBpEMEHHbIE MH(POPMAITIOHHO POTPaMMHBIMU
KOMMYHHMKATHBHBIC TEXHOJIOTUH IS cpeacTBaMu TUIst
penieHus 3aaaq npodeccuoHaIbHON co3manus, 00paboTKwH,
JeSITeTbHOCTH. XpaHeHus, nepefayn M
HNOIIK - 9.3. Brnameer CcnocoOHOCTBIO | 3aIIUTHI  WH(OPMAINY;
NPUMEHSTh COBPEMECHHbIC HH(POPMALIMOHHO- | METOJaMH  cOopa U
KOMMYHUKATUBHbIE TEXHOJIOTHH 00paboTKn
COOTBETCTBHHM C pEIIAeMbIMH  3a/1a4aMU | HHPOPMALIUH,

npohecCuoHaIbHON ACSITETbHOCTH.

UMEIOIICH 3HAUYCHHE IS
peanu3ainui  MPaBOBBIX
HOpM B
COOTBETCTBYIOIIUX
chepax
npodeccuoHaIbHON
eI TEILHOCTH.
CryageHt He
00JIbIIYIO
MIPOTPaMMHOTO
Marepuana, HE
CIIPaBUIICS c

YCBOMJI
4acTh




MPaKTHYECKUM
3a/TaHHAEM, JIOTTYCTHB
HECKOJIbKO rpyoBIX
OIHUOO0K npu €ero
BBITIOJTHCHHH.

4.2.2.Bonpochl K 3a4eTy

=

Nudopmaruzarms oO1iecTBa U IOpUIAYECKON AEATEIHHOCTH.

WNndopmanus u ee cBoiicTBa.

3. HNudopmanmonnsie mporeccbl W WHOOPMAIMOHHBIE TEXHOJOTHHU: TIOHATHE U
KJaccupuKanus.

4. OCHOBBI TOCYAAPCTBEHHOM MOJUTUKH B 001aCTH HH(POPMATH3AIUH.

N

5. IpuHuunel (YHKIMOHUPOBAHUS IU(PPOBBIX BBHIYMCIUTENBHBIX MaluH. JIBOWYHa,
BOCBMEPHUYHAsI U IIECTHAATEPUYHAs CUCTEMbI UCUMCICHUS. BUThl 1 GaiiThI.

6. Iloxonenus u Buasl DBM. Mcropus pa3BUTHS BBIYMCIUTEIBHON TEXHUKH.

7. CocraB, Ha3HauU€HHE U KPaTKas XapaKTepUCTHUKA alllapaTHBIX CPEACTB KOMIIbIOTEpPA.

8. ¥YcrpoiicTBa BBOJA U BBIBOJA HH(OPMAIIHH.

9. OnepanuonHsle cucteMbl. CeTeBble ONepallMOHHbIE CUCTEMBI.

10. KommnproTepHble BHUPYCHI, KiIaccUpHUKaIMs. AHTUBHpPYCHas mnpodminaktuka. CrnocoOsl
00pBOBI C BUpyCaMH.

11. CnpaBouHo-nipaBoBBIE cUcTEMBI. MICTOpHS BO3SHUKHOBEHUS.

12. Ocnosnsie Buabl oricka nHopmaruu B CIIC «Koucynprantllnrocy, CIIC «"apanTy.

13. Pabota ¢ xaproukoii noucka B CIIC «Koncynprantllinrocy, mouck no peKBU3UTaM B
CIIC «I"apaHT».

14. IIpumenenue npasosoro HaBuratopa B CIIC «Koncynbrantllntocy, nouck no cutyanuu
B CIIC «I"apanTy.

15. Coxpanenue pesynbratoB noucka B CIIC «Koncynsrantllntocy, CIIC «"apanT».

16. Pa6ora co ciiuckom gokymeHToB B CIIC «Koncynerantllmtocy, CIIC «I"apanT».

17. Pab6ota ¢ nokymentoMm B CIIC «Koncynbrantllmocy», CIIC «IapanTy.

18. Ilpuxnannapie mporpammsl. [TakeTsr 0UCHBIX TPOTPaMM.

19. Mcnonb30BaHue TEKCTOBBIX PEJAKTOPOB M TEKCTOBBIX IMPOLECCOPOB JUIS CO3/IaHUS H
00paboTKH (HalIOB JIEKTPOHHBIX TOKYMEHTOB.

20. Cozanve MHTEPAKTUBHOM MPEe3eHTAIUH.

21. Ucnionb3oBaHue TaOJIUYHBIX MPOLIECCOPOB AJIsL MPOBEACHUS BBIYMCIEHUHN C TaHHBIMH.

22. BO3MOXHOCTH HCIIOJIB30BaHUS PA3IUYHBIX CIyXk0 (mpoTokosoB) cetu MHTepHeT ams
IOpUANYECKON MTPAKTUKH HA TIpuMepe ['ocynapcTBEeHHOM aBTOMATU3UPOBAHHON CUCTEMBbI
(TAC) «IIpaBocynue».

23. Metonbl 3amuThl WHQOpPMAIMA OT HECAHKIIMOHUPOBAHHOTO joctymna. OOecredeHus
KOH(DHICHIIMAIIBHOCTH U IIEJIOCTHOCTH WH(OPMAITHH.

4.2.3. TunoBble 3a1aHUsI K 324eTy

1. C wucnomp3oBanuem CIIC «Koncynerantllmoc» HaliguTe oOpasen 3asBIEHUS O
CaMOOTBOJIE CEKpeTaps CyAeOHOro 3acelaHus M IOCTaBbTe HAa HEM 3akiajaky. CKpUHIIOT
coxpaHute B (aitnr «3aueTy.

2. C wucnomszoBanneM CIIC «Koncynprantllitoc» ompenenure, KakoBa BEJIWYHMHA
MPOKUTOYHOTO MUHUMYMa Ha Ayiny Hacenenus s nereit Ha 01.02.2011 r. u Ha ceroaHsIIHIO0
nary.

3. C wucnonp3oBanueMm CIIC «["apanT» HaiiguTe 3akoH «O06 oOpasoBaHum». CBeneHHS O
JIaTe W3JIaHWs 3TOTO JIOKYMEHTa coxpaHute B (aitnm ¢ mMeHeM «3aueT». B Tekcte AaHHOTO




3aKOHA HaiauTe MHPOPMAIIUIO O TOM, BO CKOJBKO JIeT peOeHKa MPUHUMAIOT B NEPBBINA Kiacc,
CcOXpaHUTe ee B (hails1 ¢ UMeHEM «3adeT.

4. C wucnomp3oBanueM CIIC «l'apanT» HaiiiuTe CTaTbl0 CEMEHHOI0 KOJEKCa,
OIIPENIENSIONIYI0 OTBETCTBEHHOCTh 3a HECBOEBPEMEHHYIO yIIaTy aluMeHToB. MH(popmanuo 00
YKa3aHHON OTBETCTBEHHOCTH coxpaHuTe B (aiin «3auer». IlocTpoiTe CHUCOK AOKYMEHTOB,
CCBIJIAIOIIMXCSA HA TAaHHYIO CTAThIO.

5. C nomompro ogHoi u3 CIIC HaliiuTe OTBET Ha BOMNPOC. HYKHO JIM HCIOJIb30BaTh
KAaCCOBBIM ammapar IpU TOProOBJI€ Ta3eTaMH M KypHanamu?! OTBET AOIKEH CONEPIKATH CCBUIKY
Ha HOPMATHUBHBIN JTOKYMEHT, IOATBEPKAAIOIIUN OTBET.

6. B TexkcTOBOM JOKYMEHTE CO3/IaliTe HOBBIM CTUJIbL C UMEHEM «3aueT» Ha OCHOBE CTHIIA
3arosnoBok | co crexyronmmu napamerpamu: mpudt Arial, pazmep mpudra — 14, uset mpudra
— 3€JICHBIN.

7. B TexkcToBOM JOKYMEHTE CO3/1aiiTe TaONUIly U3 TPeX CTPOK U MATH CTOJIOIOB C IIUPUHON
ctosioroB 3,5 cM. OOBEeIMHUTH TIEPBBIE TPU W BTOPHIC JBE SUYCHKH MEPBOM CTPOKH TAOIHUIIBI.
BBectu B oOpasoBaBiinecs, B pe3yibTaTe 00ObEJUHEHUS, BE SYCHKH MEPBON CTPOKU TaOIMIIBI
3aronoBku: «®@. M. O.» u «YCTAHOBOYHBIE JIAHHBIE». BBecTu B sueiiku BTOpOW CTPOKH
tabmuubl 3aronoBku: Damunms, WUmsa, OtdectBo, [lata poxaeHusi, Mecro xutTenbcTBa. B
COOTBETCTBYIOILIUE SUEHKHU TPEThel CTPOKH TAOJMIIBI BBECTH JAaHHBIE aBTOpa Tabaubl. /i Bcex
syeek mpudt — Times New Roman, pasmep — 12 myHKTOB, BbIpaBHHUBaHHE 1O LEHTPY. Jlns
sYeeK TMEepPBOM CTPOKH TAaOJUIIBI YCTAaHOBUTH IBET (hOHA — SPKO-3€JICHBbIN, MBET mpudra —
aunoBbIi. [l siueek BTOPOM CTpOKU TaOnMIbI LBET (OHA — KENTHIH, LBET MPUPTa — CUHUIL.
Jlnst siueek TpeThel CTPOKH TaOmuIlbl BT hoHA — OUPIO30BBIN, IIBET mpudTa — KpacHbIid. s
oOpamyeHUsl TaOJIMIBI CHAPY)KU YCTAaHOBUTH TOJNIIUHY JIMHUM 2,25 MyHKTa, I 0OpaMiIeHUs
BHyTpH 0,75 myHKTA.

8. B ceru UntepHer (Hampumep, Ha caiite WWW.QKS.rU) HaiiguTe WHPOPMALIUIO O YHCIC
IPECTYIUIEHUH, CBSI3aHHBIX C HE3aKOHHBIM O0OOPOTOM HApKOTHKOB M 4YHCIE MPECTYIUICHWH,
COBEpILEHHBIX HECOBEPIIEHHOIETHUMH U Tipu ux coydactuu ¢ 2000 r. mo 2014 r. Opopmure ux
B BHJIe TaOIHIIBI B TaOIMaHOM Tiporieccope MS Excel, moctpoiite rpaduk.

4.2.4. Opranuszanus NpoMeKyTOUYHOI aTTecTanus odydawmuxcs B INOC

Opranu3zanus NpoMexyTo4yHol arrectauuu no aucuuiuinae B JMOC yHuBepcurera ais
00y4aIOLIUXCSl OYHO-3A0UHOU U 3A04HOU (PopMm 00yYeHusn, OCBAUBAIONINX 00pa30BaTEIbHYIO
IporpaMMy C MPUMEHEHHEM 3JIEKTPOHHOTO OOy4YeHHs] M JUCTAHIIMOHHBIX 00pa3oBaTEIbHBIX
TEXHOJIOTHI (Ha OCHOBAaHWH 3asBJIICHHUS OOYYaromIerocs), MpPOBOAUTCS B (opMe dK3aMeHa B
COOTBETCTBUU C JIOKAIBHBIMU HOPMATHBHBIMU aKTaMU YHHUBEPCUTETA, PETIaMEHTUPYIOIIUMU
o0pa3oBaTeNbHbIil MpOIEecC, a TakKe B COOTBETCTBHHM C YCTaHOBJICHHBIMH TpeOOBaHUSMU
3IIEKTPOHHOT'O Kypca.

[IpomexyTouHas aTrectauus A OOYYalOUIUXCS OYHO-3A04YHOU U 3A0YHOU (opm
o0yuenusa, OCBaMBAIOIIUX O00pa30BATENbHYIO MPOrpaMMy C TNPUMEHEHHEM 3JIEKTPOHHOTO
o0ydeHHs W JAMCTAHIMOHHBIX 00pA30BaTENbHBIX TEXHOJIOTMM IMpelycMaTpUBAET BBHINOIHEHUE
3a4ETHOTO 3a/1aHUs 3JEKTPOHHOTO Kypca.

Jliisa 00y4aromuxcst ouHoui gopmul 00yuenusa, a Takxke o0ydaloUUXCsl 0UHO-3A0YHOU U
3a04HOl popm o0Oyuenus, 3asBUBIINX 00 OCBOSGHHHM 00pa3oBaTENbHOI Mporpammsl B (Gopme
ayIUTOPHOM KOHTAKTHOM paboThI, opraHu3amus Tekymiero kontposs B DMOC yHuBepcurera
BO3MOYKHA B CJICIYIOLIUX CITy4yasx:

— TpUKa3 peKkTopa yHuBepcuTrera 00 OOY4YeHHH HCKIIOYUTENIbHO C TNpPUMEHEHUEM
AIIEKTPOHHOTO OOY4YeHHS W AMCTAHIIMOHHBIX O0Opa30BaTENBHBIX TEXHONOTUH (B YCIIOBHSX
BO3HUKHOBEHHUSI UPE3BBIYANHBIX CUTYAIUH);

— 3asBJICHUE 00YYaIOLIerocs ¢ MPUIOKEHUEM TOKYMEHTOB, IMOATBEPKIAIONINX HAINYHE
y HETO YBaXXUTENbHOM MPUYMUHBI TUYHOTO IPUCYTCTBUS HA YUEOHBIX 3aHATHUSIX.
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TexHoJI0OrnYecKkasi KapTa AUCHUNIHHBI
(m1s1 ouHO¥ hopMBI 00YUEHM)

IIpunoxenue

[IpenonaBarens: TytoB B. A., npenogaBarens kadeapbl KOHCTUTYIIHOHHOTO U
aJIMUHHUCTPATHUBHOTO MTpaBa
JucnuniuHa: HNudopManimoHHbIe TEXHOIOTHU B IOPUIAYECKON
JeSTebHOCTH
CrenmajabHOCTh 40.03.01KOpucnpyaenuus
Kamudukarnms: Oakanasp
Crienuan3aIms: rpa’k1aHCKO-TIPaBOBOM
Kypc: 1 Cemectp:
KonnuecTBO 4acos: 72 1
JICKITHM 2
TIPaKTHYECKUX 3aHATUH 16
CPC 54
dopma MPOMEKYTOUHOMN 3a4eT
aTTecTaluu:
Buasl koHTpOIIS Maxkcumainis
HOE
KOJIMYECTBO
0aymioB
Texkymmii KOHTPOJIb 20
W3 HUX, MMOCEIIEHUE JICKIIMOHHBIX 3aHSATHH: 0
13 HUX, TOCEIICHNE MPAKTHUECKUX 3aHITHIA: 0
Py0e:xHbIN KOHTPOJIb 20
IIpomexyTOUHASI ATTEeCTAMSA 40
HToro nmo gucuumnjinze: 100
Makcumanb
Bupl yueOHO 1S TEIBHOCTH CTY/ICHTOB HOe
KOJIMYECTBO
0aymioB
Moayas 1. CIIC «Koncyabtantlliaroc» 30
Texkymmii KOHTPOJIb (He BKJIIOYasi MOCelleHNne) 20
[IpakTuueckue 3agaHus 20
Py6eskHbIi KOHTPOJIb 10
KontponbHas pabota, TecTupoBaHue 10
Monayasb 2. CIIC «I"'apaHT» 30
Texkymmii KOHTPOJIb (He BKJIIOYasi MoCelleHne) 20
[IpakTuueckue 3agaHus 20
Py0eskHbIil KOHTPOJIb 10
KonTponbHas pabota, TecTupoBaHue 10
AKTHBHas paboTa Ha 3aHATHUAX, YYaCTHE B MEPONIPUATHSIX KadeIpbl, UMEIOIIHNX 10




OTHOIICHUC K AUCIUITIINHEC

KpnTepnn OIICHUBAHHUA KAKI0I0 BUAA J€ATECJIBbHOCTH:

IIpakTHyeckue 3aaHus

Kpurepun

Banier

MpaBIbHO BBIOIHEHO OT 90%-100% 3amanus

npaBIIIbHO BBIONHEHO OT 80%-90% 3ananus

MPaBWILHO BBITOJIHEHO 0T 60%-80% 3ananust

MpaBWIbHO BBINOIHEHO OT 40%-60% 3ananust

MPpaBUIBLHO BEINOJIHEHO 0T 20%-40% 3ananus

MpaBUIBLHO BhINOJIHEHO OT 10%-20% 3amanus

MPpaBMIbHO BBIOJHEHO OT 0%-50% 3ananunii

KoutpoJbHnas padora no moayuasm 1-2

Kpurepun

bamnel

MpaBUIBLHO BeINOJIHEHO OT 90%-100% 3ananus

MPaBWIBHO BBIOIHEHO OT 80%-90% 3ananust

MPaBUIILHO BBINOJIHEHO 0T 60%-80% 3amanus

npaBUIbLHO BeINOJHEHO OT 40%-60% 3ananus

MPaBWIBHO BBINOIHEHO OT 20%-40% 3ananust

MPaBWIbHO BBIMOJIHEHO OT 0%-20% 3ananust

3a1aHUC BBIITOJIHCHO HCBCPHO

O | O|IkLrINW|~ O

TecrupoBanue

Kpurepun

bamnel

MIPOIICHT NMPaBWIBHBIX 0TBETOB 0T 75% mo 100%

IIPOLIEHT NPABHIIBHBIX OTBETOB OT 68% 10 75%

IPOLEHT NPaBUIIbHBIX OTBETOB OT 51% 10 68%

IIPOLIEHT NMPAaBWIIbHBIX OTBETOB OT 34% 10 51%

IIPOLIEHT NMPAaBWIIBHBIX 0TBETOB OT 17% 10 34%

IPOLEHT NPaBUIIbHBIX OTBETOB 110 17%

O|RrINWi~O

3ader (mpakTHYeCKOe 3a/1aHHE)

Kpurepun

Bamnel

3HaHue TpeOOBaHWU 3aKOHOJATEILCTBA 00 HWH(OpPMAIMOHHOW 0€30MMacHOCTH,
WCTOYHUKOB TIOJYYCHHs MPaBOBOW WHGOpPMAIMU, OCHOBBI HH(OPMAIIMOHHON WU
OouOmMorpaguIeckol KynbTyphl, CHUCTEMbI OpraHu3amuu cOopa, o0pabOTKH U
aHaJM3a CTATHCTUYECKOW WHGOpPMAIMU IMPABOBOTO XapakTepa B OpraHax
NPOKypaTypbl, YMEHHE pemarbh CTaHIapTHBIE 3afaddl  MpodecCHOHATBHOM
JESITEIIbHOCTH C MPUMEHEHHEM  HH()OPMAIMOHHO-KOMMYHHUKAI[MOHHBIX
TEXHOJIOTHI ¥ Y4€TOM OCHOBHBIX TpeOOBaHMI MH(GOPMAIIMOHHONW 0€30MMacHOCTH,;
BJIQJICHHE OCHOBHBIMH METOJAaMH, CIIOCO0AaMU U CPEICTBAMHU TMOJIy4YEHUS,
XpaHeHHs, TIepepaOdOTKU HHPOPMAIIUN ¢ TIOMOIIBIO TPUKIIATHBIX KOMITBIOTEPHBIX
nporpaMmM; croco6amu padoTel ¢ MH(OpMAIMeld B II00aTbHBIX KOMIBIOTEPHBIX
CeTSAX; HaBbIKAMU OOOOIIEHMS W aHaJIW3a CTAaTUCTHYECKOW uHMOpMaIuu;
HABBIKAMU paboThI C COBPEMEHHBIMH aBTOMATU3HPOBAHHBIMHU
WH(POPMAIIMOHHBIMHA KOMIUIEKCAMH JUTS PEIICHUS TPOPECCUOHATBHBIX 3a/1ad.

CTyZeHT YCBOWJI BeCh MPOTPAMMHBIA MaTepHall, CIPABUIICS C MPAKTHUYECKUM
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3amanueM, BeIMOJIHUB BepHO OT 90% mo 100% 3amanusi, B OCTAIBHBIX 3a/IaHMSIX,
BO3MOXKHO, ,Z[OHYCKaeT HGCYH_IGCTBGHHBIG HCTOYHOCTH H MOXKECT I/ICHpaBI/ITB 110
YKa3aHUIO MMPETO0JIaBaTelsl, yMeeT 000CHOBATH MPUHATOE PEIICHUE.

3Hanue TpeOOBaHUI 3aKOHOJATENLCTBA 00 HHGOPMAIMOHHON O0€30MacHOCTH,
MCTOYHHMKOB TOJy4eHUs] NMPaBOBOM HH(OpMannu, OCHOBB MH(OPMALMOHHONH U
oubnuorpaduueckoll KyJIbTypbl; CHCTEMBl OpraHu3anuu cOopa, 0OpabOTKH U
aHaJ M3a CTAaTUCTUYECKOW WH(OpPMAIMKM NPAaBOBOTO XapakTepa B OpraHax
IOPOKYpaTypbl, YMEHHE pelarbh CTaHJapTHbIE 3afaydl  MpodecCHOHAIbHOM
JEATENIFHOCTH €  IpPUMEHEHHEM  HMH(OPMAIMOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOTUH M Y4eTOM OCHOBHBIX TpeOOBaHUI MH(OPMAIIMOHHOW G€30MacHOCTH;
BIIaZICHUE OCHOBHBIMH METOJAMH, CHOCO0aMH W CpPEACTBAMHU IIOJNy4YCHHS,
XpaHeHHs, TepepaboTKu MHPOPMALIUU ¢ TIOMOIIBIO MPUKIIAJIHBIX KOMITBIOTEPHBIX
nporpamm; croco0amMmu padboThl ¢ MHPOPMANKEH B TI00aTbHBIX KOMIIBIOTEPHBIX
CeTsAX; HaBbIKaMH OOOOIIEHHS W aHalW3a CTaTUCTUYECKOW wuHpopMaimmy;
HaBBIKAMH paboThI C COBPEMEHHBIMHU aBTOMATHU3UPOBAHHBIMH
UH(POPMALIMOHHBIMH KOMILIEKCAMH IS PEeLICHUs TPOpECCHOHATIBHBIX 3a1au.
CTy#eHT ycBOWJ BeCh NPOTPAaMMHBIA MaTepual, CHPABWICS C HPAKTHYECKUM
3amanueM, BoIONHUB BepHO oT 70% mo 90% 3amaHusi, B OCTATBHBIX 3a/IaHUSX,
BO3MOJKHO, JIOITYCKAaeT HECYIIECTBEHHBIE HETOYHOCTH M MOXKET HCIPABHUTH IO
yKa3aHHIO MPENnoAaBaTes, yMeeT 000CHOBATh MIPUHSITOE PEIICHHE.

30

3HaHue TpeOOBaHWU 3aKOHOJATEIhCTBA 00 WH(OpPMAIMOHHOW 0€30MMacHOCTH,
WMCTOYHUKOB TIOJYYCHHs MPaBOBOW WHGOpPMAIMU, OCHOBBI HMH(OPMAIIMOHHON U
OouOmMorpaguIeckol KynbTyphl, CHUCTEMBbI OpraHu3amuu coopa, o0pabOTKH U
aHaJM3a CTAaTHCTUYECKOW WHGOpPMAIMU IMPABOBOTO XapakTepa B OpraHax
NPOKypaTypbl, YMEHHE pemarbh CTaHIapTHBIE 3afaddl  MpodecCHOHAIBHOM
JESITEIIBHOCTH C MIPUMEHEHHEM nH(OPMaIIMOHHO-KOMMYHUKAITHOHHBIX
TEXHOJIOTHI ¥ Y4€TOM OCHOBHBIX TpeOOBaHMI MH(GOPMAIIMOHHONW 0€30MMacHOCTH,;
BJIQJICHHE OCHOBHBIMH METOJAaMH, CIIOCO0AaMU U CPEICTBAMHU TMOJy4YeHUS,
XpaHeHHs, TIepepadOTKu HHPOPMAIIUK ¢ TIOMOIIBIO TPUKIIATHBIX KOMITBIOTEPHBIX
nporpaMmM; croco6amu paboThl ¢ MH(OpMAIMeld B II00aIbHBIX KOMIBIOTEPHBIX
CeTSAX; HaBbIKAMHU OOOOIIEHMs W aHaJIW3a CTAaTHUCTHYECKOW uHMOpMaIuu;
HABBIKAMU paboThI C COBPEMEHHBIMH aBTOMATU3UPOBAHHBIMU
WH(POPMAIIMOHHBIMHA KOMIUIEKCAMH JUTS PEICHUs TPOPECCHOHATBHBIX 3a/1ad.
CTyneHT YCBOWJI BeCh MPOTPaAMMHBIA MaTepHal, CIPABUICSI C MPAKTHUYCCKUM
3aianueM, BBITTOIHUB BepHO OT 50% mo 70% 3amaHusi, B OCTadbHBIX 3a/IaHHIX,
BO3MOXXHO, JOIYCKAeT HECYIIECTBEHHBIE HETOYHOCTH W MOXKET HCIPABUTH IO
yKa3aHHIO MPETOAaBaTes, yMeeT 000CHOBATh MPHHSITOE PEIICHHE.
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CryneHT He YCBOMII OOJBIIYIO YacTh MPOrPaMMHOTO MaTepualia, He CIpaBUIICS C
MpaKTUYECKUM 3amaHueM, BbimogHuB 50% 3amaHuss W JOMYCTHB HECKOJIBKO
rpyObIX OMMOOK TPHU €ro BBHIMOTHCHHH, HE YMEET HCIOJb30BaTh CIPABOYHO-
MIPABOBBIC CHCTEMBI JIJISl TIOJydEHUsS] TIPABOBOM MH(pOpPMAIUU, HE YMEET pelllaTh
CTaHJapTHBIC 33/1a4u NMPOo(eCcCHOHANBHON NIEATENBHOCTH; HE YMEET UCIOIb30BaTh
ro0anbHbIE KOMITBIOTEPHBIE CETH IJIsl MOMCKa HeoOXoaumou WHGOpMaIuu; He
yMmeeT o0pabaTbiBaTh CTATHCTUYECKYI0 MH(POPMALUIO C MOMOIIBIO MPUKIAIHBIX
KOMIIBIOTEPHBIX ~ MPOTpaMM; HE  yMEeT  HCIOJb30BaTh  COBPEMCHHBIC
ABTOMATHU3MPOBAHHBIC nH(OpMaIMOHHBIE KOMILICKCHI JUISE  peIICHHUS
po(eCCHOHAIBHBIX 3a]1a4.




